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Two Months Before Event:
· Write press releases for general distribution
· Create a press kit and distribute it
· Collect blurbs from readers
One Month Before Event:
· Send press releases to local news outlets
· Guest blog on sites with local following
· Send signage and flyers to your host/venue
· Schedule podcast interviews
· Create a calendar of events on your website or blog
· Start reminding your mailing list about upcoming events
Week of the Event:
· Let your social media followers know where you’ll be appearing
· Contact local morning radio shows for guest spots
· Ramp up your paid advertising
· Continue to email your list
Day of the Event:
· Tweet and Facebook
· Email last minute reminders to your mailing list
· Share photos and updates on Twitter, Facebook and Instagram as the event is happening
After the Event:
· Leave a few signed copies of your book behind for sale
· Send a thank you note to your host
· Follow-up with an email to those who attended
· Thank you hosts and guests publicly on social media and your blog

