


TO BRING TO THE EVENT

For your table:
· Books
· Pens
· Sign-in sheet
· Notepad 
· Business cards
· Bookmarks
· Postcards/flyers
· Table decorations (if not provided)
· Candy dish
· Small candies (Hershey’s kisses, Dove chocolates, etc.)
For you:
· Reading glasses
· Comfortable shoes
· Bottled water
· Sweater
· Lip balm
If you’ll be selling books:
· [bookmark: _GoBack]Credit card machine/PayPal Payment App  
· Change for cash purchases
Miscellaneous:
· An assistant to help with setup and guest management
· Digital press kits
· Donuts or other snacks for the staff
· Small gift for the manager




